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1   GENERAL

1.1   Notifications – Online Submission
Two options:
1. Download a template, fill in offline and upload  
2. Fill in the online web page
1.2   Making corrections 

Whether you upload a template or fill in the online web page, as long as your notification is in draft mode, you may make modifications. 

1.3   Printing
Whether you upload a template or fill in the online web page, you will be able to "View" and print your draft notification in Word format before submitting it. If the formatting of the Word document is not perfect, don't worry. The Secretariat will do the fine tuning before issuing it.

1.4   Submitting 
Whether you upload a template or fill in the online web page, you should "Submit" it to complete the process. Once you click on the "Submit" button, you will be redirected to your home page where you can see your notification's status – "Submitted", which is the confirmation of successful progress. You may revisit your home page to follow the further progress of your online submission.

1.5   Language
The system is trilingual, English, French and Spanish.
1.6   Notifications - Originals, revisions, addenda, corrigenda
The system will ask you to indicate the type of notification.
· If it is an original notification, the system will provide you with templates/screens, which look very much like the notification formats contained in G/AG/2. If you download a template, depending on the notification, you will get an Excel or a Word file. If the notification involves scheduled commitments, information from the CTS will already be filled in for you to facilitate your work.
· If it is a revision, the system will provide you with a copy of the original template/web page with the notified data –provided that the issue date is as of … /…. / 2017. 
Note:  A revision would be issued in cases where there are substantive changes made in a notification. E.g. in domestic support notifications, issues like re-categorization of support programmes, addition of new programmes or removal of support programmes, changes in figures which have an impact on the other supporting tables. In market access notifications, if administration methods of tariff rate quotas are changed. Revisions replace an existing notification.

· If it is an addendum or a corrigendum, the system will provide you with a text field, which you can fill in using the web page only.
Note: A corrigendum is generally issued in cases of rectifying a minor numerical or typographical mistake.  An addendum is issued in cases of adding minor information which was omitted.
For annual notifications, you may submit only one original for an implementation year, followed by as many revisions, corrigenda or addenda as necessary.

1.7   Can the same template be used for submitting subsequent notifications online?

Yes. This feature is particularly useful for annual notification formats like Tables DS:1 and MA:2.
1.
If it is an annual notification, rename the previously downloaded file by changing the implementation year only contained in the file name. e.g. BarbadosDS1-2003Original-EN-20160219090406 and save.
2.
Change the implementation year in the appropriate field in the template. Make sure that it is the same as the implementation year indicated in the file name.

3.
Update the data contained in the template and check thoroughly before uploading.

If it is not an annual notification e.g. MA:3 or if your data is not recurrung, in principal, you may reuse a previously downloaded template as many as times as you wish, but remember that it may be better even easier to start with a blank template.

If you wish to make a revision, please download and do not use the previously downloaded template. See revision above.
1.8   Implementation years…

For annual notifications, the system requires that you indicate the implementation year.  Normally, it is the year in which a programme starts or the action takes place.

e.g. 

Implementation year of tariff rate quotas opened (Table MA:2) during the marketing year from 1 April 2015 to 31 March 2016 would be 2015.

Implementation year of domestic support measures (Table DS:1) during the fiscal year from 1 October 2015 to 30 September 2016 would be 2015.
The system also requires that you indicate the period covered by the implementation year (i.e. reporting year type and dates). 

	Implementation Year
	Reporting Year Type
	From
	To

	1995
	Calendar year
	01-Jan-1995
	31-Dec-1995

	1995
	Marketing year
	01-Apr-1995
	31-Mar-1996

	1995
	Financial year
	01-Oct-1995
	30-Sep-1996

	1995
	Agricultural year
	01-Jul-1995
	30-Jun-1996

	1996
	Marketing year
	01-Jul-1996
	30-Jun-1997

	1997
	Marketing year
	01-Jul-1997
	30-Jun-1998

	…
	 …
	…
	…

	…
	 …
	…
	…

	2016
	 Marketing year
	01-Jul-2016
	30-Jun-2017

	…
	…
	…
	


1.9   Communication by the notifying Member (Optional)

This field is provided for all notification formats. You may enter any relevant information in this text field. Your communication, if any, will appear on the cover page of the notification.

1.10   Footnotes

Information entered in the "Note" field for the table rows will appear as footnotes in the Word version of your notification.

1.11   General Note field

An additional field is provided for entering information which may apply to the entire table. The general note will be inserted right after the table in the Word version.

1.12   Annexes 
You may include an annex in your notification for any relevant additional information. If you are using an Excel template, add the annex after uploading the template in the field provided on the web page. You may copy and paste from external sources. [If the formatting is not perfect, don't worry. The Secretariat will do the fine tuning.]
1.13   Nil statements

Making a nil statement to fulfil your notification obligations is now just a click away. If no export subsidies or domestic support have been provided (Tables ES:1 and DS:1) or no SSG action has been taken in the course of a year (Table MA:5), simply check the box provided on the web page and submit.

1.14   Finally…

The system behaviour of web pages and templates for online submission are identical to the extent possible. However, templates have some limitations in comparison to web pages. Despite limitations, they offer great help.

Templates (Excel and Word), that you download, contain macros, formulas and formats, which may be deleted if they are not used properly. This, in turn, may make it impossible to upload. Please follow the instructions and use the templates with care and attention. 

Excel templates are designed for notification formats, which contain large data, including scheduled commitments, and involve calculations, e.g. Table DS:1, Table MA:2, MA:3, etc. 
Word templates are designed for text-based notifications (Tables DS:2, ER:1, NF:1). Filling in a Word template offline is very easy. But some of the formatting (bullet points, numbering, indentation, etc.) will be lost once uploaded, due to technical incompatibilities between Word and HTML. Therefore, please avoid formatting as much as possible. The Secretariat will do the fine tuning of the document before your notification is distributed. 
Although both ways of online submission are easy, filling in the web page may be quicker for some notifications, e.g. Table MA:3, ad hoc Table MA:4.

!  Important  Decimal point (.) in English, French and Spanish version of the application.
!  Important  Do not use 1000 separator when entering figures in English, French and Spanish version of the application.
!  Important  If you are using templates

Excel - Do not insert or delete columns; do not insert or delete rows unless the system provides "Add", "Delete" buttons; do not modify the column titles, etc. 

Word – Do not modify the fields' titles
!  Important Always save and close the template (Excel or Word) before uploading. This is because the system runs a check (e.g. for required information) in addition to saving when you close it. The system runs this check when you answer "Yes" to the system message, which appears when you attempt to close the file.  "No" will allow you to close the file even if required information is missing or you have not completed your work. However, the system will not accept a template if required information is missing when uploaded.
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! Tip  If you wish to print your Excel template, we recommend that you set your printer options to A3 paper size, landscape orientation, fit all columns on one page.

! Tip  When you download a template (and if your browser is Internet Explorer), click on "Save" first and then "Open". Otherwise, the template opens as a read-only file, which you will have to "Save as" to be able to use it.
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.
View, print and keep a copy of the notification (Word document) before submitting.

1.15   Online Submission

Select Online Submission from the menu on the home page.
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1.16   Login

Login with the user name and password.
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1.17   Online Submission page
Upon successful login, the online submission page, which contains descriptions and instructions, will open.
Please read the descriptions and instructions carefully.
Select one of the two ways for online submission: "Download" template or "Fill in the online form"

Select "Upload" if you have already downloaded a template, filled it in offline.
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Notifications » Online Submission

Welcome to Agriculture Information Management System (Ag-IMS).

‘Submitting a notification:

» Download templates, fill in offline and upload

Download o
Upload o
in the online form o

Ifyou submit a notification through the Ag-IMS, please refrain from submitting this information through other means such as emailing tis nofification o CRN.

»F

> Work In Process

“The table below shows the work in process concerning your online noffcation submission(s).

» Ifyou have not finshed completing the online submission of a nofification, e. status appears as "Drat’, click on its ID" to open. Click on the View button. If you wish to modify your draft notiication, you should
o it using the web page and Save. You may delete a draft and start again. When done, click on the Submit button

» Any notiication that requires resubmission or additional information will have is status set at "Rejected”. Please review the communication message{(s) and resubmit.
» Any notification that has been successfully submitted, processed and issed will o longer appear in the table below.
» Ifyou wish to search for nofifcations that you or ofher Members have previously submitted and which are already issued, go o “Search Notifications Issued” under the menu tem *Noifcations'”.

Noification ID | Language Date Status Type Notifcation Format Implementation Year | Communication from CRN Modified By
6307 Engiish 20062016 Drat Original st 2016

6306 Engish 20062016 Draft Original MA3

6219 Engiish 02062016 Draft Original st 1995

6218 Engish 01062016 Draft Original Es2 2015

6121 Engiish 22032016 Drat Original st 2009

6095 Engish 14032016 Drat Original Ds:2

6003 Engiish 14032016 Inprocess  Original Ds2

6049 Engish 26112015 Drat Original MA3





1.18   If you have selected "Download" template or "Fill in the online form"
The corresponding new page will open.

Original Language: 
See the explanation.

Notification Format:

Select from the drop down list. The system shows the notification formats which are applicable to the logged-in Member.

Implementation Year:
Required if the selected notification format is an annual obligation. Select the year from the drop down list.

Original:


Checked by default.

Corrigendum /

Addendum /

Revision:

See the explanation on this page and under the general descriptions at the beginning 



of this user 
manual for corrigenda, addenda and revisions.
Click on "Next" (or "Download").
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1.19   Uploading a template

Navigate to the corresponding page by clicking on Upload on the Notifications Online Submission page.

Original Language:
Should be the same as in the template that you wish to upload.

Notification Format:
"

Implementation Year:
"

Original / Revision:
"

Upload Template:

Select the file that you wish to upload from your file location.


Click on "Upload".

Upon successful uploading, you will get a confirmation message and instructions for completing the process to submit your notification to the CRN.
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1.20   Work in Process Table
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2   Notification format-specific information
2.1    Table MA:1

Members with tariff rate quota (TRQ) commitments
Enter the reporting year type and the dates at the top before attempting to fill in the other data in the table. If the reporting year type is "Calendar", dates will be automatically filled in for the implementation year concerned. For other reporting year types, enter the beginning date. The end date will be filled in automatically.

Scheduled commitments will already be filled in when you download a template or open the web page. You will find the description of products [–in the original language-] and tariff item numbers encompassed in product description for all your TRQ commitments, drawn from the CTS (read-only).

The scope of Table MA:2 is all scheduled TRQ commitments. Therefore, the notification will list all of them. For transparency and completeness, please use the following options provided for your specific needs.

If a scheduled TRQ:










● not opened (i.e. applied tariff equal to or less than the in-quota bound tariff), check the box.

● eliminated, indicate it in the "Note" field.


● aggregated and administered jointly, indicate it in the "Note" field.

● administration method is already notified and has not changed, you may leave blank or repeat the information, "for ease of reading", like some of the Members do.

Tariff item numbers: "Same as Schedule" feature is provided to facilitate your work for notified tariff item numbers. If this is the case, leave it as is.

If this is not the case, for example due to HS changes, enter the tariff item numbers separated by "," in this field. e.g. 0102211000, 0102319000. You may indicate the HS version being used or any other relevant information in the "Note" field of that row. System checks the first 4 digits of any entered tariff item number against the scheduled tariff item numbers. [For any scheduled TRQ, notified tariff item numbers must match the product composition in the Schedule.]

Fields/cells are provided for the description of import arrangements applicable. You may copy and paste the information from external sources. 
If you are filling in the web page, click on the magnifier icon to open the text fields. 

If you are using an Excel template, enter your text in the grey coloured cell, below the subtitles for the descriptions. Paste in the ribbon or double click in the cell before pasting -–this will keep the cell's format--. If the cell's, format is lost, this will normally not affect uploading. 

Note: Filling in the web page offers a more comfortable means for text-based notifications like Table MA:1.

If a TRQ is established and not yet scheduled, that you wish to list, please contact the Secretariat.

If you check the "Not opened" box, the system will require that you enter the tariff quota quantity for the period but it will not allow entering in-quota imports during the period. However, you may enter a note.

In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.
2.2   Table MA:2

Members with tariff rate quota (TRQ) commitments

Enter the reporting year type and the dates at the top before attempting to fill in the other data. If the reporting year type is "Calendar", dates will be automatically filled in for the implementation year concerned. For other reporting year types, enter the beginning date. The end date will be filled in automatically. Reporting year type and dates will be copied automatically to each row in the table. If necessary, you may change the reporting year type and the dates at the individual TRQ level.

Scheduled commitments will already be filled in when you download a template or open the web page. You will find the description of products [–in the original language-], tariff item numbers encompassed in product description, initial and final quantities as well as the unit in which they are expressed for all your TRQ commitments, drawn from the CTS (read-only).

The scope of Table MA:2 is all scheduled TRQ commitments. Therefore, the notification will list all of them. For transparency and completeness, please use the following options provided for your specific needs.
If a scheduled TRQ:

● not opened (i.e. applied tariff equal to or less than the in-quota bound tariff), check the box.  

● eliminated, indicate it in the "Note" field. 
● aggregated and administered jointly, indicate it in the "Note" field. E.g. "TRQ quantity for period and import quantity notified under TQID…" and "TRQ quantity for period and import quantity includes TQID…"] 

Tariff item numbers: "Same as Schedule" feature is provided to facilitate your work. If this is the case, leave it as is. If this is not the case, for example HS changes, enter the tariff item numbers separated by "," in this field. e.g. 0102211000, 0102319000. You may indicate the HS version being used or any other relevant information in the "Note" field of that row. System checks the first 4 digits of any entered tariff item number against the scheduled tariff item numbers. [For any scheduled TRQ, notified tariff item numbers must match the product composition in the Schedule.]

Enter the "Tariff quota quantity for period" for all scheduled TRQs (including TRQs which are not opened, eliminated, etc.) using the same unit as the commitment. The system provides the initial and final commitment quantities to facilitate your work.
Enter the "In-quota imports quantity during period" using the same unit as the commitment if the TRQ has been opened. The system will not allow entering in this field if "Not opened" box is checked. For transparency, if you wish to notify the total import quantity or any other relevant information, you may do so in the "Note" field.

The fill rate will be calculated automatically. If you are using a template, bear in mind that this cell contains a formula which may get deleted if not handled with care.
If a TRQ is established and not yet scheduled, that you wish to list, please contact the Secretariat.

In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.3   Table MA:3

Members who have reserved special safeguard (SSG) rights in their Schedules

Click on the "Add SSG Action" button. 
Tariff item numbers: 
Whether you are using a template or the web page, the system will provide you with a list of tariff item numbers where you have reserved SSG rights in your Schedule. Select the tariff item number(s) concerned from that list. You may select one or multiple tariff item numbers for a volume-based SSG action. 
Tariff item number "Same as Schedule" feature is provided to facilitate your work. If this is the case, leave it as is. 

If this is not the case, for example due to HS changes, enter the tariff item number in this field. If multiple tariff lines are selected, they should be separated by "," e.g. 0102211000, 0102319000. You may indicate the HS version being used or any other relevant information in the "General Note" field. System checks the first 4 digits of any entered tariff item number against the schedule. [Notified tariff item numbers must match the Schedule.] 

Enter a short description for the product concerned.

For the volume trigger level calculation in Annex 1:

· Indicate whether you are taking the domestic consumption into account or not. 
· Enter the first year and the system will insert the next two years.

· Enter the import quantities and unit (and, if relevant, domestic consumption) for the years concerned. 
· The system will calculate the trigger level for volume-based SSG actions automatically. 
Enter the volume of imports entering the territory in the current period.

Enter period of application: Dates From - To.
You may notify more than one volume-based SSG action in one notification.

In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.4   Table MA:4

Members who have reserved special safeguard (SSG) rights in their Schedules

Indicate whether this is an ad hoc or an upfront notification. The default is ad hoc.

Click on the "Add SSG Action" button. 
Tariff item numbers:

Whether you are using a template or the web page, the system will provide you with a list of tariff item numbers where you have reserved SSG rights in your Schedule. 
Select the tariff item number(s) concerned from that list. You may select one or multiple tariff lines to notify a trigger price. You may also select all tariff lines included in that list at once, to notify the trigger price for each, for example, if you are making an upfront notification.

Tariff item number "Same as Schedule" feature is provided to facilitate your work. If this is the case, leave it as is. 

If this is not the case, for example due to HS changes, enter the tariff item number. If multiple tariff lines are selected, they should be separated by "," e.g. 0102211000, 0102319000. You may indicate the HS version being used or any other relevant information in the "Note" field. System checks the first 4 digits of any entered tariff item number against the schedule. [Notified tariff item numbers must match the Schedule.] 

Enter a short description for the product concerned.

To calculate the trigger price (Annex 1), 
· Enter the first reference year, e.g. 1986, the system will insert the next two years automatically.

· Enter the prices corresponding to the reference years. If the trigger price is a simple average (Yes), the system will calculate it automatically. Otherwise (No), enter it manually.
Member's national currency is displayed by default. You may nevertheless change it, if necessary, by selecting another one from the drop down list (e.g. USD).

Enter the date of application.
In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.5   Table MA:5

Members who have reserved special safeguard (SSG) rights in their Schedules

Enter the reporting year type and the dates before attempting to fill in the other data. If the reporting year type is "Calendar", dates will be automatically filled in for the implementation year concerned. For other reporting year types, enter the beginning date. The end date will be filled in automatically.

Annual notification in the form of Table MA:5 is to be submitted to indicate the use of the special safeguard provisions in any year.

If no SSG action has been invoked during the reporting year, check the box provided. 
The system will insert and print the NIL statement in your notification.

"<Member> notifies that the special safeguard provisions were not invoked during the <Reporting Year Type> from <Date> to <Date>." on the cover page of the notification to be issued.

If SSG actions have been invoked during the reporting year, click on the "Add SSG Action" button. 
Tariff item numbers:

Whether you are using a template or the web page, the system will provide you with a list of tariff item numbers where you have reserved SSG rights in your Schedule. Select the tariff item number(s) concerned from that list.

You may select one or multiple tariff item numbers for an action taken during the period.

"Same as Schedule" feature is provided to facilitate your work. If this is the case, leave it as is. 

If this is not the case, for example due to HS changes, enter the tariff item numbers separated by "," e.g. 0102211000, 0102319000. You may indicate the HS version being used or any other relevant information in the "Note" field for that row. System checks the first 4 digits of any entered tariff item number against the schedule.

[Notified tariff items numbers must match the Schedule.] 
Enter a short description for the product concerned.

For volume-based SSG actions, the beginning and end dates of application are expected to be notified. Enter these dates (dd-mm-yyyy).
For price-based SSG actions, a text box is provided. An indication regarding the dates of application (shipment by shipment basis) is expected to be notified in the text box.
If you wish to include additional information for transparency purposes, e.g. monetary values, quantities affected, etc., you may use the "Note" or "Annex" fields.

The "Invoked" box gets checked as you enter data to indicate the use of the SSG provisions, under columns "Whether volume-based action taken during the period" or "Whether price-based action taken during the period".
In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.6   Table DS:1

Communication by the notifying Member

It is considered useful to outline the scope of the domestic support measures included in the Table DS:1 notification. You may use this field for this purpose or any other relevant information.
Examples: 
Member with no AMS reduction commitment
<Member> does not have total AMS reduction commitment in its Schedules. Domestic support provided is covered by the exempt categories listed in the attached supporting table(s).

<Member> does not have total AMS reduction commitment in its Schedules. Domestic support provided is covered by the exempt categories and within de minimis levels listed in the attached supporting tables.

If this is a revision:

You may provide an indication "The revision concerns….".
etc.
Enter 

1. the reporting year type and the dates at the top before attempting to fill in the other data in the table. If the reporting year type selected is "Calendar", dates will be automatically filled in for the implementation year concerned. For other reporting year types, enter the beginning date. The end date will be filled in automatically. Reporting year type and dates will be copied automatically to the supporting tables' rows. If necessary, you may change the reporting year type and the dates at the row level.

2. the currency and unit, (e.g. USD, million), if you do not have AMS reduction commitments, by selecting from the dropdown lists. The system will indicate the currency and unit for Members with AMS reduction commitments drawn from their Schedules. Monetary values should be entered using the same currency and unit as the scheduled commitments.
Nil statements
If no domestic support has been provided, check the box provided on the web page only.
The system will insert the NIL statement on the cover page of the notification to be issued.

"<Member> notifies that no domestic support was provided during the <Reporting Year Type> from <Date> to <Date>."
Table DS:1 
Members with total AMS reduction commitments:

The system will provide you with your total AMS commitment level as well as the currency already filled in with data from the CTS for the implementation year in question (Columns 1 and 2). These two fields are read-only. 
The current total AMS, if there is any, will be calculated by the system based on the data entered in the supporting tables and brought forward from ST/DS:4, including "0 de minimis". Do not enter manually in Column 3.
Members with no AMS reduction commitments:
Columns 1 and 2: Empty and disabled. 

The system will bring forward the result of the AMS calculation from ST/DS:4, including "0 de minimis".
Do not enter manually in Column 3.
Supporting Tables DS:1, DS,2 and DS:3 – Exempt Categories
For domestic support measures exempt from reduction commitments, the system will provide you with the measure types enumerated in Annex 2 (Green Box), Article 6.2 (Development Programmes), and Article 6.5 (Blue Box), respectively in Supporting Tables DS:1 to DS:3 in column 1.
Enter the description of the measure in column 2 and the corresponding monetary value in column 3.
You may enter as many measures as necessary under each measure type. Click on "+" to enter a measure.
The system will make a subtotal of the monetary value for each measure type as well as a grand total for the exempt category.
Supporting Table DS:4
Supporting tables DS:5 to DS:9 should be finalized before completing the Supporting Table DS:4.
General AMS and EMS:
Product-specific AMS and EMS are to be calculated using the methodologies described in Annexes 3 and 4.

[If there is any,] market price support and non-exempt direct payments for each basic product, calculated in Supporting Tables DS:5, and 6 respectively, will be carried over automatically to Supporting Table DS:7. 

Enter the non-exempt support measures other than market price support and non-exempt direct payments, [if there is any], to allow the system to sum up the various types of product-specific AMS to arrive at the aggregate amount for each basic product in Supporting Table DS:7, which is then carried over to Supporting Table DS:4, where de minimis exemptions are worked out.

Market price support for each basic product where the monetary value is calculated as product-specific EMS in Supporting Table DS:8 is also carried over to Supporting Table DS:4.
Product-specific AMS and EMS and non-product-specific AMS calculated/summed up in supporting tables DS:7 to 9 will be automatically carried over to Supporting Table DS:4.
If you want the system to work out your de minimis claims automatically, 
· enter the value of production for each product-specific AMS,

· enter the value of total agricultural production for the non-product-specific AMS, and 
· click on "Calculate".

If the value of production is not entered, the system will account for it in the current total AMS when you click on the "Calculate" button. However, you may override the automatically calculated amount to address an exceptional situation.
The current total AMS summed up in ST/DS:4 will be brought forward to Table DS:1 automatically.
Supporting Table DS:5
Market price support [if there is any] for each basic product. 

· Click on "Add" and enter the product (and product group) as well as the measure type in the pop-up. If a product is part of a group (e.g. butter and cheese to be grouped as dairy), please follow the system instructions in the pop-up.
· Enter the administered and external references prices, eligible quantity and the associated fees (if any). 
The system will calculate the market price support automatically.

For automatic calculations, you must enter the units (e.g. litre, tonne) and factors, (thousand, million) where applicable.

The system will carry forward the results from the ST/DS:5 to ST:DS7.

Supporting Table DS:6

Non-exempt direct payments [if there is any] for each basic product.
· Click on "Add" and enter the product (and product group) as well as the measure type. If a product is part of a group (e.g. butter and cheese to be grouped as dairy), please follow the system instructions in the pop-up.
· Enter …

The system will calculate …

For automatic calculations, you must enter the units (e.g. litre, tonne) and factors, (thousand, million) where applicable.

The system will carry forward the results from the ST/DS:6 to ST:DS7.

Supporting Table DS:7

Non-exempt support measures other than market price support and non-exempt direct payments, [if there is any] for each basic product

· Click on "Add" and enter the product (and product group) as well as the measure type. If a product is part of a group (e.g. butter and cheese to be grouped as dairy), please follow the system instructions in the pop-up.
The system will sum up … and automatically carry forward to ST/DS:4, where de minimis exemption is worked out.
· If the sum results in negative support, indicate whether it should be carried forward to ST/DS:4.
Supporting Table DS:8
Market price support [if there is any] for each basic product where the monetary value is calculated as product-specific EMS
· Enter the product or product group as well as the measure type.

· Enter …

The system will calculate …

For automatic calculations, you must enter the units (e.g. litre, tonne) and factors, (thousand, million) where applicable.

The system will carry forward the results from the ST/DS:8 to ST:DS:4.

Supporting Table DS: 9
· Enter all individual non-product-specific measures along with the monetary values. 
Individual amounts will then be summed up and the total non-product-specific AMS figure will automatically brought forward to Supporting Table DS:4, where de minimis exemption is worked out.

In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.7   Table DS:2

You may notify more than one measure exempt from reduction in one notification.

Add

Whether you are using a template or the web page, click on "Add Measure" button before entering your text in the fields provided. 
If you are using a template, and if you wish to notify more than one measure in the same document, please note that the "Add Measure" button appears once and at the top, for the following measures.

Delete

Whether you are using a template or the web page, "Delete" button deletes the whole table. Whereas, clearing the table content leaves an empty table.

If you are using a template, the "Delete" button appears if there is more than one measure. You cannot delete the first table because it contains the macros.

PLEASE NOTE THAT IF YOU ARE USING A TEMPLATE (Word) SOME OF THE FORMATTING –ESPECIALLY THE BULLET POINTS, NUMBERING, INDENTATIONS, ETC.) WILL BE LOST, WHEN CONVERTED TO HTML UPON UPLOADING.
In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.8   Table ES:1

Enter the reporting year type and the dates before attempting to fill in the other data in the table. If the reporting year type selected is "Calendar", dates will be automatically filled in for the implementation year concerned. For other reporting year types, enter the beginning date. The end date will be filled in automatically. Reporting year type and dates will be copied automatically to each row in the table. If necessary, you may change the reporting year type and the dates at the row level.

Nil statements
Check boxes are provided for NIL statements i.e. if no export subsidies have been granted. If this is the case, check the box. The system will insert the NIL statement on the cover page of the notification to be issued.

e.g. "<Member> notifies that export subsidies were not granted to agricultural products in the <Reporting Year Type> from <Date> to <Date>." 
Table ES:1 and Supporting Table ES:1 

Members with ES reduction commitments:
You will see that Table ES:1 and Supporting Table ES:1 have been combined for efficiency. The system will present the data in the prescribed format, i.e, Table ES:1 and a separate Supporting Table ES:1, when you generate the Word document. 

The system will provide you with a list of all products for which you have export subsidy reduction commitments as well as the annual commitment levels in terms of outlays and quantities from your Schedule.

?!

[If you wish to reflect the Nairobi Ministerial Decision on the elimination of export subsidies [[and you have not yet revised your Schedule,]] you may 

Use either the "Note" or "General Note" fields;

Modify the annual commitment levels. In this case, you may consider adding a disclaimer in the "General Note" field of Table ES:1. e.g. "<Member> notifies that the information regarding its annual export subsidy commitment levels are based on the Ministerial Decision taken in Nairobi (WT/MIN(15)W/47 dated 19 December 2015."]
Enter the detail of outlays for your subsidized exports (Supporting Table ES:1), using the same currency as the commitment (e.g. AUD, million), the total will be calculated automatically. 
Enter the quantity of subsidized exports, (0 by default for system efficiency), using the same unit as the commitment (e.g. thousand tonnes).

Enter the quantity of food aid, (0 by default for system efficiency), using the same unit as the commitment (e.g. thousand tonnes).

Supporting Table ES:2
As a developing country, if you are using the Article 9.4 flexibility, check the box provided. 
The system will 
insert the statement "<Member> notifies that export subsidies covered by Article 9.4 of the Agreement as set out in the Supporting Table ES:2 were granted to agricultural products in the <Reporting Year Type> from <Date> to <Date>.", and

enable entering data in this table.
Member's national currency is displayed by default for notifying the budgetary outlays. You may change the default currency by selecting another one from the drop down list (e.g. USD, thousand).
In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.9   Table ES:2

Enter the reporting year type and the dates before attempting to fill in the other data in the table. If the reporting year type selected is "Calendar", dates will be automatically filled in for the implementation year concerned. For other reporting year types, enter the beginning date. The end date will be filled in automatically. Reporting year type and dates will be copied automatically to each row in the table. If necessary, you may change the reporting year type and the dates at the row level.

If you have export subsidy reduction commitments, the system will provide you with a list of all products from your Schedule (Section I). Enter the total quantity of exports for those products under . The system will have already filled in the quantity unit (e.g. tonne, thousand tonne, etc.), drawing it from you commitment.  If you wish to include any detail for products in Section I, please use the "Note" field.

If you have been designated as a significant exporter of one or more products (G/AG/2/Add.1), the system will provide you with a list (Section II). Enter the total quantity of exports for those products as well as the unit and unit factor. Optionally, enter the product disaggregation in the field provided. 
The system enables voluntary notification of export data for Members having a share exceeding 5% in total world exports in Section III. Click on the "Add" button, select the product(s) from the drop down list and enter the total quantity of exports as well as the unit and unit factor. Optionally, enter the product disaggregation in the field provided. 

Should the space provided for notifying the product disaggregation be too small (Sections II and III), please use the "Annex" field.

Any additional data you wish to notify for transparency can also be included in the Annex field.

In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.10   Table ES:3

Table ES:3 notification is required only when food aid is actually provided in the relevant year. 

You are not expected to submit a nil statement to notify that you have not provided food aid.

Enter the reporting year type and the dates before attempting to fill in the other data in the table. If the reporting year type selected is "Calendar", dates will be automatically filled in for the implementation year concerned. For other reporting year types, enter the beginning date. The end date will be filled in automatically. Reporting year type and dates will be copied automatically to each row in the table. If necessary, you may change the reporting year type and the dates at the row level.

Enter the description of products. Indicative list of products G/AG/2.
Enter the quantity of food aid.
In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.11   Table ER:1

Enter the data in the appropriate fields provided.

PLEASE NOTE THAT IF YOU ARE USING A TEMPLATE (Word) SOME OF THE FORMATTING –ESPECIALLY THE BULLET POINTS, NUMBERING, ETC.) WILL BE LOST, WHEN CONVERTED TO HTML UPON UPLOADING.

SUGGESTION: AVOID HEAVY FORMATTING WHEN ENTERING TEXT IN THE TEMPLATE (Word) OR FILL IN THE WEB PAGE BY COPYING/PASTING YOUR FORMATTED TEXT.

In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

2.12   Table NF:1

Enter the reporting year type and the dates before attempting to fill in the other data. If the reporting year type is "Calendar", dates will be automatically filled in for the implementation year concerned. 

PLEASE NOTE THAT IF YOU ARE USING A TEMPLATE (Word) SOME OF THE FORMATTING –ESPECIALLY THE BULLET POINTS, NUMBERING, ETC.) WILL BE LOST, WHEN CONVERTED TO HTML UPON UPLOADING.

SUGGESTION: AVOID HEAVY FORMATTING WHEN ENTERING TEXT IN THE TEMPLATE (Word) OR FILL IN THE WEB PAGE BY COPYING/PASTING YOUR FORMATTED TEXT.

In addition to the specific descriptions for each notification format, make sure that you have read the general descriptions and instructions at the beginning of this user guide for online submission of notifications through Ag-IMS.

